[image: ]
How to Post a Job, Internship or Volunteer Experience in UMA CareerLink

1. Go to https://uma-csm.symplicity.com/employers
2. Enter your username (e-mail) and password (or sign up on the right side of the page)
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3. [bookmark: _GoBack][image: ]You should now be logged into your Employer Homepage:













4. [image: ]On the top right of your Homepage, Locate Shortcuts, and click on “Create Job Posting”















5. [image: ]Enter your Job/Internship/Volunteer Position and click SUBMIT!
















6. Your position will be reviewed by a Career Connections Staff Member within two business days. We will reach out to you if we have questions about your posting.

If you have any questions or need assistance, please contact the Career Connections Office:
207.621.3130  |  umacareer@maine.edu
 http://www.uma.edu/academics/advising/career-connections/
[image: ]
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Position Information

Please list information about your opportunity below.

Copy Existing
Pick a position from which youd like to copy data
Please review and edit your job title when copying a job

Y| SHOW ARCHIVED

Position Title *

Position Type *

Full Time

Internship/Externship

Non Work-Study

Off-Campus Student Employment
Part Time

Student Employment

Summer

Volunteer

Work Study

Job Description *
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Sign In

Please enter your usemname and password ‘

(your email address) SIGN UP AND POST JOB
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announcements Shortcuts
Create Job Posting
nternshy Fj University of Maine at Augusta has made an announcement iew Job Po:
Welcome! few Jol stings
Welcome to UMA CareerLink, UMAS online joby/intemship database. Here, you will be able to post opportunities for UMA students and alumi. View Applicants
To update your contact information, please click on the Account tab near the top of the page Posta profile
On the right hand side of the page, you may create o maintain your jobyintemship listings, as well as post a profile about your organization for user Request New Information Session
viewing. Also, if you are interested in setting up a campus visit, please click on the "Request New Information Session link to do so. We would be View Document Library

delighted to have you connect with our students and alumni.
Maine College Career Consortium (MCCC) -

Please feel free to contact Haley Brown (Coordinator of Career Connections) if you have questions or need help with the system. She can be reached at Jobs/Career Fairs in Maine
(207) 621-3130 or at umacareer@maine.edu. She is also located in Room 137 in the Randall Student Center on the Augusta campus.

Thank you again for your interest in recruiting UMA students and alumnit

Your feedback is welcome.
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